PocroBckoit o0mactu

roCyAapCTBEHHOE OFOKETHOE PO ECCHOHATBHOE 00pa30BaTEIbHOE YUPESKICHHE

«PocToBckuii-Ha-/{0Hy aBTOJIOPOKHBIN KOJUIEIN)

CMK.II-123 1/10
IK3. Ne_
YTBEPXKJIALIO
BBeneno B aeicTBHE MIPUKA3OM Hupexrop I'BIIOY PO «PAIK»
I'BIIOY PO «PAJJK» Ne 259-O/1 C. IO. T'onrapes
ot 31 aBrycra 2022 r. 31 aBrycra 2022 r.

COT'JTIACOBAHO
CoBeroMm KojulemKa
[Ipotokon ot 31 aBrycta 2022 1. Ne 1

CUCTEMA MEHE/’KMEHTA KAYECTBA

HOJIOKEHHUE

O BYXT'AJITEPUU I'BIIOY PO «PAJIK»

CMK.II - 123

(c u3BemenueM o0 n3MeHeHuu (nepensganun) Ne 1)

Pa3zpaboruuk:
['naBHbI Oyxrantep

CoruacoBano:
3aMecTuTeNb TUPEKTOpa Mo yueOHO-MEeTOu4ecKol padoTe
[TpencraBuTenp BBICIIETO PYKOBOJCTBA MO KAYECTBY

HauvanpHuk otaena KaZpoB

P YKOBOAHUTCIIb C.IIy>K6BI KadeCTBa

A. M. CkisipeHko

T. JI. CxopoxosioBa

O. A. TBepckas

0. A. Bacunenko

2022 rox é

JOKYMEHT MNMoAdrimcAH
QNEKTPOHHOW NOANNCHIO

Hacrosimuii TOKyMEHT SBIISIETCS HHTEIJICKTYalbHOM cOOCTBEHHOQThERAThpiAY B xPid] Koonprcrocke Gaars
repenaH CTOPOHHEH OpraHu3aliy, IOPUANIECKOMY WITH QU3NIECKONY ﬁm%ﬁ Qﬂ?@ HIeH gﬂ'@%‘ﬁg"g&%a KOJUTeI KA

.

J




I'BITIOY PO «PAIK»

CMK.II- 123 2/10
COJEPKAHUE

1OBLUME TTOTTOMKEHIS ... es e s s ses e ees e eeseesee e ees e ses e eeesee e 3
2 CTPYKTYPA BYXTAJITEPHUII ... s 3
3 OCHOBHDBIE BAIIAUMT ... eeeeee s es e ee e ees e e ees e ees e seeee s 4
4 OCHOBHDBIE @YHKIIVIH ... eeeeeees e eeeeee s ees e seeeeeseeeee 4
STIPABA ..o e e 6
6 B3AUMOJIEMICTBUE C MTOAPA3JEJEHUSIMU YUPEKIEHUS ..., 7
7 OTBETCTBEHHOCTD ..o eeeeeeeeeeee e seees s ee s ee s eseeeeses e eee s ees e ese e seseeeeesee 8
JIUCT PETUCTPALIUN MBMEHEHUM ... s 9
JIACT OZHAKOMIIEHIS ... eeseeees e seeee e ese e ses e s ees s eeseeeees e ssesen 10

Hacrostimuit moKyMeHT sBIIsieTCs MHTeIIeKTyanbHoi cobctBeHHOCThIO [ BITOY PO «PAJIK» 1 He MOXeT ObITh
nepeiaH CTOPOHHEH OpraHu3aIyy, FOPUANIECKOMY WIH (GU3UIECKOMY JIUITY 0e3 paspemeHus JUPEKTopa KoIemKa



I'BITIOY PO «PAIK»
CMK.II- 123 3/10

1 OBIIME NOJIOKEHUA

1.1  Byxrantepus I'BIIOY PO «PAIK» (manmee - yupexieHue) SBISETCS
CaMOCTOSITEJIBHBIM ~ CTPYKTYPHBIM  MOJPA3ACICHUEM M IOAUYUHAETCS  HENOCPEICTBEHHO
JTUPEKTOPY (Z1ajee - pyKOBOAUTEb YUPEKICHNUSA).

1.2. byxranrepus co3naHa Uisi CAMOCTOATEIBHOTO U ONIEPATUBHOIO BBIIOJIHEHUS YYETHO-
(¢uHAHCOBBIX pabOT C MPUMEHEHHEM COBPEMEHHOH BBIYMCIMTEIBHON TEXHHKH Ha OCHOBE
BHE/IPEHUSI IIPOIPECCUBHBIX (JOPM U METO/I0B Y4€Ta U KOHTPOJIS.

1.3. ByxranTepuio BO3IJIABISET TJIABHBIA OyXranTep, Ha3HaYaeMblii Ha JOHKHOCTb U
0CBOOO0XKIaeMbIil OT Hee MPUKA30M PYKOBOJIUTENS YUPEXKICHHS.

1.4. Ha BpeMs OTCYTCTBHS TJaBHOTO Oyxrajrepa pYyKOBOACTBO Oyxrairepueit
OCYILIECTBIISIET €r0 3aMECTUTENb, @ IPU OTCYTCTBUHU IOCIEIHETO - IPYroe JOJKHOCTHOE JIULO, O
YeM OOBSIBIISAETCS IPUKA30M 110 YUPEKICHHUIO.

1.5. TpeOoBanus r7aBHOro Oyxraiarepa IO JOKYMEHTIbHOMY O(GOpPMIICHUIO
XO3SMCTBEHHBIX OINEpalil U MpPEeIOCTABICHUIO B OYXTaJdTepUI0 JIOKYMEHTOB, CBEJIEHUN U
uHpopMaLnU 00s3aTeIbHbI 17151 BCEX pAOOTHUKOB YUPEXKICHHS.

1.6. 'maBHBII OyxTanTep MOAYUHICTCS HETIOCPEACTBEHHO PYKOBOAUTEIIO YUPESKICHNUS.

1.7. Ksanudukanuonnsle TpeOoBaHMs, (YHKIHOHANIbHbIE OOS3aHHOCTH, IpaBa,
OTBETCTBEHHOCTD TJIABHOTO OyXrayirepa U IPYrux padOTHUKOB OyXTalITEpPUU PETIIAMEHTUPYIOTCS
JOJKHOCTHBIMHM HHCTPYKLHSAMH, YTBEPKIaEMBIMHA PYKOBOIUTEIEM YUPEKICHUS.

1.8. PaboTHrKH OyXranTepuu Mpu MOCTYIUICHHMH Ha paboTy 3aKIII0YAIOT C YUPESKICHUEM
JIOTOBOp O IOJIHOM MaTepHaJIbHOM OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENIbCTBOM
Poccuiickoit @enepanuu.

1.9. Byxrantepus OCyLIECTBIISIET CBOIO JEATENBHOCTh BO B3aMMOICHCTBUM C IPYIMMH
CIy)k0aMH U CTPYKTYpHBIMU IMOJPA3JCICHUSMU YUYPEKICHUS, a TakKe B Ipeaenax CBOel
KOMIIETEHIIMM CO CTOPOHHUMH OpPraHU3aLUsIMU.

1.10. B cBoeit aesrenpHOCTH Oyxrantepusi pykoBojacTtByercss Koncrutyuueit Poccuiickoit
Oenepanun, PenepanabHbIM 3akoHOM OT 6 nexadbps 2011 r. Ne 402-d3 «O OyxraiarepckoM
yuere», PenepanbHbIM 3akoHOM OT 5 ampens 2013 1. Ne 44-®D3 «O KOHTpaKTHOM CHCTEME B
cdepe 3aKynok TOBapoB, padoT, YCIyr A 00ecreueHus! rocyJapCTBEHHBIX U MyHHIIUIAIBHBIX
HYXI», npukazoM Munpuna PO ot 16 nekabps 2010 r. Ne 174n «O06 ytBepknenuun Ilnana
CUETOB OYXTalTepCKOro yuyera OIOJDKETHBIX yUpexJIeHUH 1 MHCTpYKIMU O ero NpuMEHEHUIO,
npukazoM Mundpuna PD ot 28 nexadps 2010 r. Ne 1911 «OO6 yrBepxkaenun MHCTpyKInu o
HOpPSI/IKE COCTABJICHUSI U IMPEJICTABICHUS TOJIOBOM, KBapTalbHOM M MECAYHONH OTYETHOCTU 00
UCIIOJTHEHUH  OroJKETOB  OrojkeTHOM cuctembl Poccuiickoit  ®exepanun» W UHBIMU
denepanbHBIMU 3aKOHAMH, yKa3aMM U pacnopsbkeHusiMu Ilpesnnenta Poccuiickoit denepannu,
IIOCTAaHOBJICHUAMU M pacnopsbkeHussmu  [IpaButenscrBa Poccniickont ®enepanuu, HHBIMA
HOPMAaTUBHBIMM aKTaMH U HacTosmuM [lonoxenuem.

2 CTPYKTYPA BYXT AJITEPUU

2.1. CTpyKTypy M IITaTHYIO YHCJIEHHOCTh OYyXTaJTepHUH YTBEP>KIAAE€T PYKOBOAUTEIND
YUpEXICHNUS 110 MIPEACTABICHHIO INIABHOTO OyXrajiTepa U 110 COTJIACOBAHHIO C OT/IEIOM KaJpoB.

2.2. Byxrantepus MOXKET HMETh B CBOEM COCTaBe CTPYKTYpHBIE IO/Apa3ieiIeHUs
(cmy>0bl, TPYIIIBI, CEKTOPHI, OI0pO, TIp.).

2.3. TlonoxeHus o mojpasfeleHusx Oyxranrepuu (010po, CEKTopax, Tpymmax, Ip.)
YTBEPXKIAIOTCS TIIaBHBIM OyXTrajTepoM, a pacrpenencHne 00sS3aHHOCTEH MeXay paOOTHHKaMH
MOJpa3IeIeHUIl OCYIIECTBISIETCS TIIaBHBIM OyXTaJITepOM.
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3 OCHOBHBIE 3AJTAYA

OCHOBHBIMH 3a7]a9aMU OYXTaITEPUU SIBISIFOTCS:

3.1. Opranuzarnus OyXraJTepcKOro y4era X03sSiMCTBEHHOU NEeATeIbHOCTH YUPESKICHHUS.

3.2. Benenune OyXraaTepcKoro y4yeTa M OCYIIECTBICHHE KOHTPOJS 3a palMOHAIbHBIM
MCIOJIb30BaHNEM MaTEepUANbHBIX U (DMHAHCOBBIX PECYPCOB YUPEKICHUS.

3.3. OOGecnieuenue coOmoneHns (UHAHCOBOM ©  KAcCOBOM  TUCIUIUIMH, CMET
aMUHHUCTPATUBHO-XO3SIICTBEHHBIX M JPYTHUX PAcXO/OB, 3aKOHHOCTH CIHCAHHS CO CYETOB
OyXraJTepckoro yuera Heloctad, JeOMTOPCKON 3aJJ0JDKEHHOCTH M IPYTUX MOTePh, COXPAaHHOCTH
OyXraiaTepckux JOKYMEHTOB, OOPMIICHHUS U CAaYU X B YCTAHOBJIICHHOM MOPSAKE B apXUB.

3.4. ObecrnieueHHEe PYKOBOJICTBA YUPEXKICHUS IMMOJHONW U JIOCTOBEPHOU OyXTanTepcKon
uH(popMaliell 0 NeATENbHOCTH YYPEXKACHUS, €r0 HMYIIECTBEHHOM IMOJOXKEHUH, 0XOAaX U
pacxonax, a TakKe O HaJIWYUU U JIBIDKCHHMH MMYIIECTBA, WCIOJHEHUU O005S3aTeNbCTB,
UCIIOJIb30BAaHUU MAaTEpHUaJIbHBIX, TPYAOBBIX M (UHAHCOBBIX PECYpPCOB B COOTBETCTBHH C
YTBEPKJACHHBIMU HOPMaMH U HOPMAaTHBaMHU.

3.5. IlpemoTrBpaieHue OTpPULIATEIbHBIX PE3YNbTATOB XO3SHCTBEHHOW JeSTEIbHOCTH
YVUPESKIICHUST W BBISBICHHEC BHYTPHXO3SHWCTBEHHBIX PE3EPBOB OOccleueHUs: ero (UHAHCOBOU
YCTOMYUBOCTH.

4 OCHOBHBIE ®YHKIIUU

B coorBercTBHM C HOpPMATHBHBIMU JIOKYMEHTaMU IO OyXTaaTepCKOMYy Yy4yeTy Ha
OyXTraJTepuIO BO3JIAralOTCs CIEAYIONIHE ()yHKIIUH:

4.1. ®opMupoBaHHE YYETHOW TMOJUTHKHA B COOTBETCTBHH C 3aKOHOJATEIILCTBOM O
OyXraJTepcKOM ydeTe, a TakXKe HCXOAS U3 CTPYKTYpPhl, OCOOCHHOCTEW JeATEIbHOCTH
YUpEXKIIEHUS U HEOOXOAUMOCTH 0OecreueHus ero (MHAHCOBON YCTOMYUBOCTH.

4.2. Pa3paboTka M HpuUHATHE pPadOyYero IUIaHa cuyeToB, (OPM MEPBUYHBIX YUYETHBIX
JIOKYMEHTOB, HpPUMEHSEeMbIX JUIsi O(OpMIIEHHS XO3SMCTBEHHBIX OINEpalui, MO KOTOPHIM HE
IPEIYCMOTPEHBI TUTIOBEIE (DOPMBI.

4.3. Opranuzanysi BelEHUS Ppa3JebHOTO ydyeTa JI0OXOJIOB OT BBIIOJHEHUS 3aJlaHMs
YUPETUTENS U OT MPEeINPUHAMATEIHCKON IESTEIbHOCTH B COOTBETCTBUH C YUETHOW TMOIHTUKON
YUPEKACHUS.

4.4. Pa3paboTtka (HopM TOKYMEHTOB BHYTPEHHEH OyXraaTepCKOW OTYETHOCTH, a TakKe
CHCTEMBI JOKYMEHTOOOOPOTa, MO3BOJSAIOMIEH HISHTH()ULIMPOBATh XO3SIMCTBEHHBIE ONEpalyH,
BBIIIOJIHSIEMBIE B paMKax I[eJeBOro (UHAHCHUPOBAHHMS WM  OCYIIECTBISEMBIE 3a CYET
NpeANPUHUMATEIBCKON NesTeTbHOCTH.

4.5. ObecrieueHue MopsiKka MpoBeaeHNs HHBeHTapu3auii. OCyIecTBIeHne KOHTPOIIS 3a
NPOBEIEHUEM XO3SICTBEHHBIX ONepanui.

4.6. PactipesiesieHre B COOTBETCTBUH C HY)KIAMHU YUPEKICHHUS TTOTYIEHHOU U3 OrO/KeTa
cyocuuu (CyOBEHIIMN) Ha BBIITOJHEHHUE 3aJaHUsT YUPEIUTEIIS.

4.7. ObecnieueHre cOOMIOCHUS TEXHOIOTHMH 00paboTKU OyXrantepckoil nHpopManuu 1
Hopsiika JOKYMEHTO000pOoTa.

4.8. Opranuzanusi OyXraaTepCcKOro y4yera U OTYETHOCTH B YUPEXJACHUM U B €ro
MOJpa3/IeIeHUsIX Ha OCHOBE MAaKCHUMaJIbHOM LIEHTPAIM3allii YYETHO-BBIUNCIUTENBHBIX paboT U
NPUMEHEHHS COBPEMEHHBIX TEXHUYECKUX CpPEACTB M  HMH(POPMAIMOHHBIX TEXHOJOTHH,
IPOTPECCUBHBIX (POPM U METOJIOB YU€Ta U KOHTPOJIS.

4.9. CBOEBpEMEHHOE MPEJCTABICHUE B YCTAHOBJICHHOM MOPSIKE MOJHOW U JOCTOBEPHOU
Oyxrantepckoil HHpoOpMaIK O AEATEIBHOCTH YUPEXKACHUS, €r0 UMYIIECTBEHHOM IMOJIOKEHHH,

Hacrostimuit moKyMeHT sBIIsieTCs MHTeIIeKTyanbHoi cobctBeHHOCThIO [ BITOY PO «PAJIK» 1 He MOXeT ObITh
nepeiaH CTOPOHHEH OpraHu3aIyy, FOPUANIECKOMY WIH (GU3UIECKOMY JIUITY 0e3 paspemeHus JUPEKTopa KoIemKa



I'BITIOY PO «PAIK»
CMK.II- 123 5/10

JI0X0JIax M pacxojax, HHOM OyXranTepcKoi M CTaTUCTUYECKON OTUYETHOCTH.

4.10. Pa3paboTka M OCYIIECTBJICHHE MEPOINPHUATHN, HANpaBIECHHBIX HA YKpEIJICHUE
(UHAHCOBOU JHUCIUTUTHHEIL.

4.11. Yder umymiecTBa, 00s3aTEIbCTB MU XO3AHWCTBEHHBIX OIEPAIMM, IMOCTYIAIOITUX
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUATILHBIX LICHHOCTEN U JEHEKHBIX CPEJICTB.

4.12. CpoeBpeMEHHOE OTpaXCHHE Ha CcyYeTaX OyXTaJTepCKOro ydera OIepalnii,
CBSI3aHHBIX C JIBUKEHHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUATLHBIX LIEHHOCTEH U JIEHEXKHBIX
CPEJICTB.

4.13. CBOEBpPEMEHHBIN yUYeT U3JIEPKEK MPOU3BOACTBA M OOpAIECHUS, UCTIOTHEHHS CMET
pacxo/oB, BBHIMOJIHEHHUS padoOT, OKa3zaHUs YCIOYyT, pPe3yJIbTaTOB XO3SHCTBEHHO-(pHMHAHCOBOI
JESTEIIbHOCTH YUPEXKICHUS, a TAKKe (DUHAHCOBBIX, PACUCTHBIX U KPSIAUTHBIX OTICPAITHiA.

4.14. CocraBreHue SKOHOMHYECKM  OOOCHOBAaHHBIX  OTYETHBIX  KaJIbKYJISIUI
ce0EeCTOMMOCTH BBINOIHIEMbBIX paOOT, OKa3bIBAEMBIX YCIIYT.

4.15. OGecnieueHue CBOEBPEMEHHBIX PAcYETOB IO 3apabOTHOI miaTe.

4.16. IlpaBunpbHOE HAYMCIICHHWE W TEPEUYHCICHHWE HAJIOTOB W COOPOB B (enepabHbIH,
PErMOHANIBHBIN U MECTHBINM OIO/IXKEThI, CTPAXOBBIX B3HOCOB B FOCYAApCTBEHHBIC BHEOIOIKETHBIC
(boHIpBI, IIIaTexe B 0aHKOBCKUE YUPEKICHHS.

4.17. OruncneHue CpeACTB Ha MaTepualbHOE CTUMYJIHpPOBaHHE pPabOTHUKOB
YUPEXKICHUS.

4.18. Yuyactue B MPOBENECHHWU SKOHOMHUYECKOIO aHallM3a XO3sIMCTBEHHO-(UHAHCOBON
JESATENIbHOCTH YUYPEXKACHUSI IO JaHHBIM OyXrajTepcKoro ydyera M OTYETHOCTH B LENSIX
BBISIBJICHUSI BHYTPUXO3SHCTBEHHBIX PE3€PBOB U YCTPAHEHUS MOTEPh.

4.19. Ilpunarue mep MO MNPEAYNPEKACHUIO HEIOCTad, HE3aKOHHOTO pPacxXoiOBaHUs
JNEHEXKHBIX CPEICTB W TOBApHO-MATEPHAIBHBIX LEHHOCTEH, HapylleHus (UHAHCOBOTO H
XO03AMCTBEHHOI'0 3aKOHOAaTeNbeTBa Poccuiickon denepannm.

4.20. Yyactue B o)OpMIECHHMH MAaTE€pHAOB MO HEIOCTayaM M XHILEHUSM JICHEXKHBIX
CPEJICTB ¥ TOBapHO-MaTepUaIbHBIX LIECHHOCTEH.

4.21. Ilpunatue Mep MO OOECIEYCHHIO HAKOIUICHUS (PUHAHCOBBIX CPEACTB IS
oOecrnieueHns (PUHAHCOBOM YCTOMYMBOCTH yUPEKICHUS.

4.22. OGecrieyeHHe CTPOrOro COOJIOACHUS IUTaTHOH, (UHAHCOBOW M KaccOBOM
JTUCHUIIIMHBI, CMET aJIMHUHHCTPATUBHO-XO3SUCTBEHHBIX U JPYTMX pPacXxoJ0B; 3aKOHHOCTH
CIIUCAHMS CO CUETOB OYXTalTEPCKOro yueTa HeJoCTay, JeOUTOPCKOM 3aI0MKEHHOCTH M IPYTHX
MOTEPh; COXPAHHOCTU OYyXTaJITEPCKUX JOKYMEHTOB, O(DOPMIIEHHUS U CAAYU UX B YCTAHOBJIEHHOM
MOPSIIKE B apXHUB.

4.23. Pa3zpaboTka U BHEIpEHUE PAlMOHATIHHON IJIAHOBOM M yYETHOW JIOKYMEHTAIIUH,
MPOTPECCUBHBIX (DOPM M METOJOB BEIEHUS OYXTaJITepCKOro ydeTa Ha OCHOBE MpPUMEHEHUS
COBPEMEHHBIX CPEACTB BHIUUCIUTEILHON TEXHUKH.

4.24. CocraBrnenue 0anaHca U ONEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX M Pacxojaax
CpEICTB, 00 MCHOJIb30BaHUU OIO/KETa, a TaKXKe APYroil OyXraiarepckol M CTaTUCTHYECKOMN
OTYETHOCTH, IIPEJICTABIICHUE UX B YCTAHOBIEHHOM MOPSIIKE B COOTBETCTBYIOIINE OPTaHBbI.

4.25. TlpoBepka opraHu3zanMu OyXTrajJTEpCKOrO0 ydeTa U OTYETHOCTH B CTPYKTYPHBIX
MO/Apa3IeNICHUsX yUpEXKIACHU (MPOBEACHNE JOKYMEHTAIbHBIX PEBU3UN).

4.26. PaccMoTpeHHe U TOANKCAHUE TJIABHBIM OYXralTepoM JIOKYMEHTOB, CIYXallux
OCHOBAHHUEM JIJIsl TPUEMKH U BbIJAUM JICHEKHBIX CPEICTB U TOBAPHO-MATEPUATIbHBIX [IEHHOCTEM,
a TaK)Ke pacueTHBIX 0053aTEIbCTB.

4.27. PaccMOTpeHrEe U BU3HPOBAHHUE TJIaBHBIM OyXTalTepoM JOTOBOPOB M COTJIAIICHUH,
3aKJIFOYAaEMBIX YUPEKICHHUEM Ha IMOJIy4€HUE WM OTIYCK TOBapHO-MaTepUalbHBIX LIEHHOCTEH U
Ha BBIMOJHEHHE pabOT M YCIAYr, a TakKe MPUKA30B MU PACHOPSHKEHUN 00 YCTaHOBIECHUU
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pabOTHUKAaM JIOJDKHOCTHBIX OKJIQJ0B M HaA0aBOK K 3apabOTHOM IuIaTe, TMOJIOKEHUH O
IPEMUPOBAHUH.

S IIPABA

5.1. ByxranTtepus Bnpase:

- TpeboBaTh OT BCEX IMOAPA3ACICHUN YUPEKICHHUS COOJIOJCHUS MOpPsIKa 0(hOpMIICHUS
orepauuii ¥ MpeacTaBIeHHUsI HEOOXOAUMBIX TOKYMEHTOB U CBEJICHUH;

- TpeOOBaTh OT PYKOBOAMTENIEH CTPYKTYPHBIX MOAPA3ACICHUNA YUPEKICHUS U OTACTHHBIX
CHELMATUCTOB MPUHATUSA MEp, HAIIPABJICHHbBIX Ha MOBBILIEHHE YPPEKTUBHOCTH UCIOIb30BAHUS
CPEICTB YUPEIKIEHUS, OOECIICUeHNE COXPAHHOCTH COOCTBEHHOCTH YUPEKICHUS, OOecrieueHue
NPaBUIbHOI OpraHu3aluu OyXrajaTepcKoro yuyera U KOHTPOJIsl, B YaCTHOCTH:

1) mepecMoTpa 3aBBILIEHHBIX U YCTAPEBIIMX HOPM PACX0Jla ChIPbSi, MATEPUAIIOB, 3aTpaT
TPyZAa ¥ IPYTUX HOPM;

2) yAydyllleHHWs CKJIQJCKOIO M  BECOM3MEPUTEIBHOTO XO3sMCTBA, HaJJIeKallei
OpraHu3aly MPUEMKHU M XPaHEHHs ChIPbs, MaTepUaOB U JAPYIMX LIEHHOCTEH, MOBBIIICHUS
00OCHOBAaHHOCTH OTIyCKa OJTHX IICHHOCTEH s HYXKI YYPSKICHHSA, OOCITYy)KHBaHUS U
yIpaBJICHUS;

3) nmpoBeaeHUS MEPONPUATHS 110 YIYUIIEHUIO KOHTPOJIS 33 MPaBUJIbHOCTHIO IPUMEHEHUS
HOPM M HOPMAaTHBOB, OpPraHU3alMU MPABUJIBHOTO IEPBHUYHOIO YyuyeTa BBINOJHSIEMBIX paloT,
OKa3bIBAEMbIX YCIYT;

- TpOBEpATb B  CTPYKTYPHBIX  MOAPA3JENCHMUSIX  YUPEXKIEHHs  COOJI0JeHHe
YCTaHOBJIEHHOI'O MOpPSAKA MPUEMKH, ONPUXOJIOBAHMS, XPaHEHUS U PACXOJOBAHUS JEHEKHBIX
CpPEeACTB, TOBAPHO-MATEPUANBHBIX U IPYTUX LEHHOCTEH;

- BHOCUTh IPEJIOKEHHS] PYKOBOJCTBY YUPEXKIECHUS O MPUBJICYEHUU K MaTEepUAIbHON U
JUCLUIUITMHAPHOM OTBETCTBEHHOCTH JIOJPKHOCTHBIX JIMLL YUPEXKAECHUS 110 pe3ysbTaTaM IpOBEPOK;

- HE IPUHUMATh K HWCIOJHEHUIO M O(GOPMIICHHIO TOKYMEHTHI IO OIepanusM, KOTOpPbIS
IIPOTUBOpPEYAT 3aKOHOJATEIbCTBY M YCTAaHOBJIECHHOMY IOpPSAIKY TIIPUEMKH, XpaHEHUS U
pacxoJ0BaHUs JEHEKHBIX CPEJCTB, TOBAPHO-MATepUaIbHBIX U IPYTUX LIEHHOCTEH, a Takxke 0e3
COOTBETCTBYIOILETO PACIOPSIKEHUST PYKOBOJIUTENSI YUPEXKIECHUSA M HAYaJIbHUKA IOPUAUYECKOTO
oTJIeNa;

- BECTHU INEPENUCKY O BOIpPOcaM OyXTaaTepcKOro y4era U OTUETHOCTH, a TaKKe JPYTruM
BOIIPOCaM, BXOJSIIMM B KOMIIETEHLMIO OyXrajaTepuu U He TpeOyIoIIUM COIJIaCOBaHUS C
PYKOBOIUTEIIEM YyUPEKICHUS;

- IPEACTAaBUTEILCTBOBATh B YCTAHOBJIECHHOM IOPAJIKE OT HMMEHU YUPEKICHHUS IO
BOIPOCAM, OTHOCSAILIMMCS K KOMIIETEHIIUH OyXrajTepuy BO B3aUMOOTHOILIEHHSX C HAaJOTOBBIMH,
(MHAHCOBBIMU OpraHaMH, OpPraHaMU TOCYIAapPCTBEHHBIX BHEOIOJKETHBIX (POHIOB, OaHKamuy,
KPEIUTHBIMU  YUPEKACHUSMH, HHBIMH  TOCYJAapCTBEHHBIMH M  MYHHULUIAIbHBIMU
OpraHMU3alUsIMH, a TAKXKE APYTUMHU YUPEKACHUSIMH, OpraHU3alUsIMU, IPEANPUITUIMU;

- 10 COIJIACOBAHMIO C PYKOBOJUTEJIEM YUPEKIEHUS WINA €r0 3aMECTUTENIEM IIPUBJICKATh
HKCIEPTOB U CHEIHAIUCTOB B 00JIACTH OYyXTaJTepCKOro y4era Juisl KOHCYJIbTalui, MOArOTOBKU
3aKJIIOYEHUN, PEKIaMalui U IPEII0KECHUMN.

5.2. 'maBHBII OyXTanTep BIpaBe:

- B cllydae OOHapyXeHHMs HE3aKOHHbIX JAEUCTBUM JOJDKHOCTHBIX JHI[ (IPUITUCOK,
UCIIOJIb30BAaHUSl CPEJICTB HE [0 HA3HAYEHWIO W JAPYTUX HaApYIIEHUH U 3JI0yNoTpeOsIeHui)
JIOKJIaJpIBaTh PyKOBOJUTEIIO YUPEXKIECHUS I IPUHATUS MED;

- BHOCUTh IPEUIOKEHHS B OTAEN KaJIpOB U PYKOBOJCTBY YUPEXKJEHHUS O MEepeMEIIeHUN
pabOTHUKOB OyXrajTepuu, MX IMOOLIPEHUH 32 YCIEUIHYI0 paboTy, a TakkKe MPEeAsoKEHUS O
HAJIOKEHUHM JUCLUUIUIMHAPHBIX B3BICKAHMM Ha pa0OTHUKOB, HApyIIAIOUIMX TPYIOBYIO U
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(UHAHCOBYIO AUCIUILIUHY;

- JaBaTh COIJIaCME€ WJIM OTKa3blBaTb B HEM IO BOMPOCAM HAa3HAUEHHUS, YBOJBHEHUS U
nepemMenieHust pabOTHUKOB OyXTaiaTepHH;

5.3. TpebGoBanus OyxraaTepuu B YacTH TopsAnka OQGOPMIICHHS ONepanuil u
OpefCTaBieHus B OyXranTepuio HEOOXOIMMBIX JOKYMEHTOB M CBEIACHUU  SIBIAIOTCS
00s3aTeNbHBIMU JISI BCEX MOAPA3ACTICHUN YUpeKICHUS.

6 B3AUMO/IEMCTBUE C ITOJIPA3JIEJIEHUSIMHA YUPEXJIEHWUA

6.1. Jlns BolmonHeHus: QyHKUMNA M peaiu3aludl MpaB, MPEIyCMOTPEHHBIX HACTOSIINM
[Tono>xeHneM, Oyxranrepusi B3auMOIEHCTBYET:

1) C n1aHOBO-3KOHOMUYECKHM OT/AEIIOM I10 BOTIPOCAM:

- TIONYYCHUs: TUIAHOB OKAa3aHUS YCIYT, BBIMOJIHEHUS pabOT Ha MeCAl, KBapTal, roJl B
[EJIOM M0 YYPEKICHHUIO U MO OTIAEIbHBIM CTPYKTYPHBIM MOJpa3fefieHUusIM; MPOEKTOB TapuoB
Ha pabOThl M YCIYI'M; OTYETOB O BBIIOJHEHUU IJIAHOB CTPYKTYPHBIMH IOAPA3JIEICHUIMH U
YUPEXKIICHUEM B 1IEJIOM;

- MPENOCTAaBJIICHUA: JaHHBIX, HEOOXOJUMBIX JJs 3KOHOMHUYECKOrO IUIAHMPOBAaHMUS,
MIPOTHO3MPOBAHUS M aHAIN3a; OallaHCca M OMEPATUBHBIX CBOAHBIX OTUYETOB O JOXOJAX M Pacxoaax
cpeactB, 00 HCIONB30BaHMM OIOJDKETa, CYOBEHLMH; pacyeToB 3apabOTHOM  IUIATHI;
MpeIBapUTENbHBIX PAacueTOB aMOPTH3AlMOHHBIX OTYMCICHUM; JAaHHBIX YydeTa HMYILECTBa,
0053aTeNbCTB U XO3AWCTBEHHBIX OIEpalyii, MOCTYHNAIOUIMX OCHOBHBIX CpPEJICTB, TOBAapHO-
MaTepuaIbHBIX [ICHHOCTEH U JEHEKHBIX CPEJICTB.

2) C oTnenoM MaTepuaabHO-TEXHUUYECKOTO CHAOKEHMSI 10 BOIIPOCAM:

- TOJY4YEHHS: TOBaPHO-COMPOBOAUTENHHON NOKYMEHTALIUU;, OTYETOB 00 OTTPYKEHHBIX
KOHTpareHTaMM MaTepHallbHO-TEXHUYECKUX PECYpCOB; CBEJEHUI O COCTOSHUU 3alacoB Ha
CKIIaJie CBIpbS W MAaTEpPHAIOB; OTYETOB O 3aTparax, MPOU3BEICHHBIX Ha MPHOOpETEeHHE
MaTepUaIbHO-TEXHUYECKUX PECYPCOB;

- TIPEelOCTaBJICHUSA: YTBEP)KJICHHBIX CMET PAacXoJ0B Ha NpUOOpeTeHHe MaTepUalbHO-
TEXHUUYECKUX PECYpPCOB; MTOrOB MHBEHTAPU3ALMU MaTEPUATbHO-TEXHUUECKUX PECYPCOB;
OTUETHBIX JAHHBIX O JIBI)KEHUHU CBIPhS M MaTepHalIOB, 00 MX OCTaTkax Ha KOHEI OTYETHOTO
nepuoja.

3) C oTaenoM opraHu3alyy 1 OIuIaThl TPy/a MO BOIPOCaM:

- TOJy4YeHHUs: JAaHHBIX OO0 WCIOIb30BaHUM (POHIOB OIUIaThl Tpyda U (HOHIOB
MaTepHaJbHOIO TOOUIPEHMs; TMOJOXEHUH O MPEeMUPOBAHUM; HOPM TpyJa; pPacyeToB
TPYZAOEMKOCTH BBITIOJIHSIEMBIX pabOT, OKa3bIBAEMBIX YCIIYT;

- TPpeAOoCTaBIEHHs: CBEACHUH O (PAKTUYECKH HAYMCIEHHOW 3apaboTHON Iiare 1o
YUPEXKJEHUI0O U MO0 TMOJpPa3AeiCHUsIM; YTBEP)KIEHHBIX (QOHIOB OIUIaThl Tpyda U (OHIOB
MaTepUaIbHOTO TOOIIPEHUS; CBEAEHUN O MJOMOJHUTENBHBIX BBIMIATAX; PEKOMEHIAIHA IO
0hOpMIIEHUIO pacx010BaHus (POHIOB OIUIATHI TPY/A.

6.2. I'maBHas OyxranTepusi COIJIACOBBIBAET C PYKOBOJUTENSIMH  CTPYKTYPHBIX
NOJpa3/ielIeHui yUpeKJAeHHs, a TakKe C OTAEIOM OpraHM3allud W OIUIaThl TPyAa BOIPOCHI
HA3HA4YCHUs, YBOJBHEHHUS U TIEPEMEIICHUS MaTepHalbHO-OTBETCTBEHHBIX IHI] (KacCHUPOB,
3aBEAYIOIINX CKIIAJIaMU U Jp.).

6.3. ImaBHas OyxraaTepusi OKa3blBa€T METOJMYECKYI0 TIOMOIIb pPabOTHUKAM
NoJIpa3/ielIeHuH YUpexACHHs 110 BOIIPOocaM OYyXTaJTepCKOro yueTra, KOHTPOJIS U OTYETHOCTH.
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7 OTBETCTBEHHOCTD

7.1. byxrantepust HECET B COOTBETCTBUM € 3aKOHOJATeNbCTBOM Poccuiickoit @enepanyu
OTBETCTBEHHOCTbH 32 HEBBINMOJHEHHUE BO3JIOKCHHBIX Ha Hee 3aj1ad M (yHKIUN, OMpeIeIeHHBIX
HacTosuuM [lonoxeHuem; HapyIIeHHe MPaBWI BEACHHUS OyXTalTepCKOro ydeTa U UCKAKCHHS
OyXTaJITepPCKOM OTYETHOCTH, MPHUHATHE K HCIOJIHCHUI0O W O(GOPMIICHUIO JTOKYMEHTOB IO
oreparusiM, HE COOTBETCTBYIOIIMM YCTAaHOBICHHOMY TMOPSAKY TPHEMKH, OIPHXOJI0BaHUS,
XpaHEHHS U PaCXOJOBAHUS JIEHEKHBIX CPEACTB, MATEPHAIIbHBIX IIEHHOCTEH; HECBOEBPEMEHHOE 1
HENPAaBWILHOE TPOBEACHHUE ONEepalnuid Mo cderaM B OaHKe, pacueToB C jAcOuTOpaMu U
KpeIUTOpaMH; HECBOEBPEMEHHOE MPEJICTaBICHUE B TOCYIAPCTBEHHBIC OPraHbl OyXraaTepCcKol u
HaJIOTOBOM OTUETHOCTH.

7.2. PaGoTHuKH OyxranTepuu HECyT MePCOHAIIBHYIO JTUCIUTITHHAPHYIO,
aJIMUHUCTPATHUBHYIO, MATCPUAIBHYI0O M YrOJOBHYIO OTBETCTBEHHOCTh 3a HEHaJJIeXKallee
BBITIOJIHGHHE  JIOJDKHOCTHBIX — OOsSI3aHHOCTEH, TpeOOBaHWMM  3aKOHOJATEIBHBIX  AKTOB,
HECOOTIOZICHHE JIOKAIBHBIX HOPMATHUBHBIX aKTOB YUYPEKICHHS, a TakkKe 3a JICHCTBHUS
(Oe3melicTBUE), TOCTY>KMBIIME OCHOBaHHMEM JIMOO  CHOCOOCTBOBABIIME  MPUYMHEHUIO
YUPEKICHUIO MATEPUATILHOTO yiepoa.
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