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1 OBIIME ITOJIOKEHUA

1.1 Tlomoxenue o cioyx0e 3amMeCcTUTENsI IUPEKTOpa MO y4eOHO-METOIMYecKoW pabdore
oTpenieNsieT CTPYKTYpY, OCHOBHBIC LIENH, 3aJa4d U (PYHKUMHU CIIyKOBbl 3aMEeCTUTENsl JUpPEKTopa IO
ydyeOHO-MeTonnueckoi padote (manee — Cimyx0a). B [lonoxxennn mponucaHsl mpaBa U 00SI3aHHOCTH
paboTHHKOB ciyxObl, a Takke B3aumoxeicTBue Ciy’)kObl €  JAPYTUMH  CTPYKTYpHBIMHU
noJipa3esIeHUusIMU KOJIJIe/IKa.

1.2 TlonmoxkeHWe YTBEp)KAAETCS TUPEKTOPOM KOJUIEIKa M aKTyalH3UpyeTcs 10 Mepe
HEOOXOJMMOCTH, HO HE pexke YyeM KaxJble JIBa roja.

1.3 CayxOy BO3IJaBIIsI€T 3aMECTHTENb AUPEKTOPA M0 yUeOHO-METOIUUECKO paboTe, KOTOPHIiA
SBJISIETCS. OPraHU3aTOPOM 00pa30BaTENLHOTO MPOIlecca B KOJIIEIKE.

1.4 B cBoeil neATenbHOCTH pAOOTHUKU CIIYKObI 3aMeCTUTENs] ITUPEKTOpa MO ydeOHO-
METOJINYECKON paboTe pyKOBOJACTBYIOTCS:

- 3akoHamMu P®D;

- YcTaBoM Kojuiemka, HacTosimuM [1ojokeHueM U T0KHOCTHON MHCTPYKIUEH;

- IPAaBOBBIMH aKTaMHM U HOPMATHBHBIMH JIOKYMEHTaMH FOCYAapCTBEHHBIX OPTaHOB YIIPABICHUS
obpazoBanuem u [IpaButennpcTBa PO;

- 00pa3oBaTeIbHBIMU CTAHJAPTAMH, IPUMEPHBIMU YUYE€OHBIMU TUIAHAMH U TIPOTPAMMaMU;

- KBaTM(PUKAIIMOHHBIMU XapaKTEPUCTUKAMU;

- IpaBUJIaMH BHYTPEHHETO PAaCHOPsIIKA KOJIJIeKa;

- IPUKa3aMH U PACTIOPSHKEHUSMHU JUPEKTOPA KOJUIEHKA.

1.5 B cayx0y 3amecTurens JUpeKTopa MO Y4eOHO-METOAMUYECKOW padoTe BKIIOYEHBI
CIIeIyIOIINE CTPYKTYPHBIE MOApa3IeTeHHs KOJUIeIkKa:

- yueOHas 4acThb;

- yueOHBIC OT/ICTICHNUS,

- METOIWYCCKUM OTJIEI;

- OT/IeN TEXHUYECKUX CPEJICTB O0yUEHUS;

- HH)KEHEP IO CTaHIapTU3AIUH.

1.6. OCHOBHBIMU 3a/1a4aMU CITY>KOBI SIBIISIFOTCS:

- peanu3alys rocy1apCTBEHHOH MOJIMTHKHU B 00J1aCTH 00pa3oBaHMs;

- TIOBBIILIEHUE KauecTBa 00pa30BaTEILHOTO MpoIiecca;

- KOOpAMHAIMS JESTETbHOCTH CTPYKTYPHBIX MOJIPA3/ICICHUN CITyKOBbI;

- COBEpIIECHCTBOBAHNUE YICOHO-METOMUECKOM 0a3bl 00pa30BaTEILHOIO MPOIIECCa;

- COBEpIICHCTBOBAaHUE MH(OPMAIIMOHHOH 06a3bl 00pa30BaTEIBHOTO MPOLIECCa;

- BBITIOJIHEHUE 1enelt ¥ 3aaa4 [lonuTrku B 061acTu KayecTBa;

- cobmronenue TpeOoBaHUU (enepaabHBIX T'OCYIApPCTBEHHBIX 00pa30BaTENbHBIX CTaHIAPTOB
cpenHero MnpogeccuoHAIbHOIO 00pa3oBaHuUs K KadyecTBy TMOATOTOBKH CHEIHAIMCTOB IO
CHELUATBHOCTAM KOJUIEIKA;

- COTPYAHUYECTBO C COLIMATBLHBIMU MTAPTHEPAMHU.

1.7. Cnyx0a co3maercsi, peopraHu3yeTcsl U JUKBUAUPYETCS HA OCHOBAaHMH IPUKa3a AUPEKTOPa
KOJUTEKA.
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2 OCHOBHBIE 3ATAYA

OCHOBHBIMHU 3aJlayaMU CITY>KObl 3aMECTUTENSI JUPEKTOpa IO ydeOHO-METOIUYECKOW padoTe
SIBJISTFOTCSI:
- YIOBIETBOPEHHE IOTPEOHOCTH OOIIeCTBa M TOCYAapcTBa B KOMIIETEHTHBIX CIICITUATUCTAX CO
cpenHuM npodeCCHOHATBHBIM 00pa30BaHUEM;
- GopMHpOBaHUE Yy CTYICHTOB TPXKIAHCKOH MO3WUIUH M TPYHOIIOOWS, pa3BUTHE OTBETCTBEHHOCTH,
CaMOCTOSITEILHOCTH U TBOPYECKOW aKTHBHOCTH;
- BBIOOp METOZOB M CPEACTB OOy4YeHHs, OOCCIEUYHMBAIOIINX BBICOKOE KaueCTBO 00pPa30BaTEIHLHOTO
npoiiecca;
- HE [IONyIIEHHE WCIONb30BaHUS aHTHIICJAarOTHYECKUX METOJO0B BOCIUTAHUS, CBS3aHHBIX C
GU3MYECKUM M TICUXWYECKUM HACWIMEM HaJ JIMYHOCTHIO O0YYaloIIerocs, a TakKe aHTHUTYMAaHHBIX U
OTIACHBIX YIS KU3HH WM 30POBbs 00yUYAIOMIMXCSI METOJIOB O0yUCHHUSI.

3 OCHOBHBIE ®YHKIINH

OcHOBHBIMU (QYHKIIUSIMU CITY>KOBI SIBIISIIOTCS:

- (opMHpOBaHHE OCHOBHBIX MpPO(ECCHOHAIBHBIX 00pa30BaTEIbHBIX IPOrPAMM CPEIHETO
poeCCHOHAIBHOTO 00pa30BaHUs 110 CIENUATBLHOCTSIM KoJulemka U (GopmaM 00ydeHHs, COTIIACHO
JMILIEH3UU Ha 00pa30BaTEeNbHYIO JEATENbHOCTh, a MMEHHO: pa3paboTKa y4eOHBIX IUIAHOB, pabounx
mporpamMM y4eOHBIX JUCIUIUINH (MOAYJIEH) U OPYTUX MaTEpPHAIOB, 0OCCIEYMBAIOIINX BOCIIUTAHUE U
Ka4eCTBO TMOJATOTOBKH CTYJIEHTOB, METOJMYECKHX MAaTepHUaioB, OO0ECIEUMBAIONINX pPEaTH3alUI0
COOTBETCTBYIOIINX 00pa30BaTEIbHBIX TEXHOJIOTUH;

- pa3paboTKa KaJeHIapHOoro yueOHoro rpaduka;

- obecreyeHne KOHTPOIbHBIX (P MpruéMa B KOJIJISIK;

- oprausanus o0pa3zoBaTeIbHOTO MPOIECcCa B COOTBETCTBUU C PACHMCAHUEM YUeOHBIX 3aHATHN
U 00pa3oBaTeIbHBIMU IIPOrpaMMaMu JJIsl KaXJA0M CIEeNHaIbHOCTH U (OPMBI MOTydYeHUs: 00pa3oBaHUs
(04HOH U 320YHO);

- KOHTPOJIb X0/1a 00pa30BaTeNIbHOTO MPOIlecca B KOJIIEHKE;

- METOJMYECKOE COTPOBOXKICHHE 00pa30BaTEIILHOTO MpoIlecca;

- pa3paboTKa nepcrneKTUBHbBIX MIaHOB pa3Butusa Komemxka;

- pa3paboTKa KOMIIJIEKCHOTO IJIaHa y4eOHO-METOIMUECKOM paboThl Ha y4eOHBIN TO;

- OpraHu3alys UHHOBAIIMOHHOW JIESTeIbHOCTH MeJarornyeckux pabOTHUKOB U CTYACHTOB;

- TIOBBIIICHHWE YPOBHS MEAArOTMUECKOW KyJNbTYphl M  METOJMYECKOTO MacTepCTBa
MpernoaBaTeseit;

- obecrieueHre CBOEBPEMEHHOTO COCTABIICHUS OTYETHOM JJOKYMEHTAIUH;

- MOHHUTOPUHT M obecleueHue KadecTBa 0O0pa30BaTEIbHOIO Ipoliecca B COOTBETCTBUU C
TpeOOBaHUSAMHU 00pa30BaTEIbHBIX CTAHAPTOB;

- pa3paboTKa eXEeroIHbIX MPABHII IPUEMA B KOJIIEK;

- MOJITOTOBKA MENarorMyecKuX pabOTHUKOB K aTTECTaINH;

- MOATOTOBKAa MPEUIOKEHUM TUPEKTOPY IO PacHpeleleHHUI0 IMeJaroruueckoid Harpy3kd Ha
y4eOHBIN TOJ;

- pa3paboTKa JOKYMEHTOB CUCTEMbI MEHE)KMEHTA KaueCcTBa;

- IPOBEJICHNE BHYTPEHHUX MPOBEPOK CUCTEMBI MeHekMeHTa kauecTBa (CMK);

- MPOTHO3WPOBAHME U YAOBIETBOPEHHUE 3alPOCOB MOTpeduTeseil oOpa3oBaTeabHBIX YCIYyT, B
TOM YHCJIE IPOBEICHUE COIUOIOTUIECKUX OMPOCOB;

- pa3BUTHE COTPYAHHYECTBA C JPYIMMH OOpa30BaTEIbHBIMH YUPESKICHHSIM HAYaIbHOTO,
CPEIIHEro U BBICHIETO MPO(PECCHOHATBHOTO 00pa30BaHMUS;
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- pa3paboTKa JIOKAJbHBIX HOPMATHBHBIX aKTOB B 00JacTH 0Opa30BaTeIBLHOTO Tpollecca B
KOJIJIeJIXKE;

- OpraHu3alys U OCYLIECTBICHHE PaOOTHI MO MPOBEJCHUIO JIMIICH3NPOBAHNS U aKKPEAUTAINU
KOJIJIe XK,

- opraHuzanus Npo(OPHEHTAINOHHON palbOThI, C LENBI0 BBIIOJIHEHHS KOHTPOJBHBIX IH(P
npuema;

- opraHu3anus pa3pabOTKM IUIAaHOB M IIOCTAHOBKA 3a/1a4 1O HMH(GOPMATH3alMHU Ipolecca
o0y4eHus;

- pa3paboTKa W MPOBEICHHE MEPONPHATHI IO MOBBIMICHUIO KAadecTBA W HAACKHOCTH
aBTOMATH3MPOBAHHBIX CHCTEM ynpasieHuss Komiemxkewm;

- MOJICpHH3ALUS TPUMEHIEMBIX TEXHHUECKHX CPEJICTB O0YUCHMUS;

- opraHuzanusi paboThl 1O MPUOOpPETeHHIo, pa3paboTke, mepepadoTke yuyeOHO-METOAMYECKON
JOKyMEHTAINH;

- MOJATOTOBKA IJIAHOB PAa0OTHI MEAATOTHYECKOr0 U y4eOHO-METOJMUECKOTr0 COBETOB KOJUIEKA
Ha y4eOHBIH To/;

- (hopmupoBanue 6nbaMOTEUHOTO (QOHIA B COOTBETCTBUU C mpodmineM Komnemxka;

- OpraHu3alys MOJTrOTOBKH MAaTEpPHAJOB K M3IAHUIO B CPEICTBAX MACCOBOW MH(OpMAIHH, IO
pexname u popmupoBanuio nMupka Komnemxka.

4 B3AMMOJENUCTBHUE CJIYXKBbI C IPYTUMHU CTPYKTYPHBIMHU
MNOAPA3JAEJEHUAMUN KOJUUIEKA

4.1 XapakTep B3aUMOOTHOIIEHUN MEXAY CTPYKTYPHBIMU IOAPA3JIEICHUSIMH KOJJIEHXKA U
CIIy 00l 3aMecTUTeNsl AUPEKTOpa Mo yueOHO-MeToauYecKoil pabote ompenaensercs «PykoBoncTBom
10 KaueCTBY».

PA3PABOTAHO:
T. JI. CkopoxozioBa
3aMecTuTeNb aupekropa no Y MP

COI'TACOBAHO:

T. A. Ky3nenosa
WH)KEHEp M0 CTaHAapTU3aIHN
HaYaJIbHUK OTJIENa KaJpoB O. A. TBepckas
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4 CTPYKTYPA CIOYXKBbl 3BAMECTUTEJIA IUPEKTOPA 11O YMP

3aMecTUTeNh TUPEKTOpa 1Mo y4eOHO-
METOAMYECKOM paboTe

\ 4

v v v v v
3aBeIyIONIMit 3aBeayronmit 3aBeayroumi Hauanpauk Hauanpank Huxenep no PykoBonurens dus.
y4eOHOM OT/ICJICHUEM 3a04YHBIM MO otaena TCO CTaHAapTU3ALUU BOCITUTAHUS
YacTbIO (3 wt. exn.) OTJEJICHUEM
v v
M Baxtep P
g v v CTOAUCT TCXHHK-
I[Ipenogasarens DOEDAMMUCT croprkiy6a
Cekperapb MeTtoauct porp
y4eOHOM YacTh (2 mr.en.) v
3 wr.en.
JlaGopaHT ( ) [Iporpammuct VYo6opuuna
(9 wt. egunMID) Jlucreryep (2 mrt.en.)
00pa3oBaTEeNLHOTO

YUpEKIACHUS
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NoNe JlomkHOCTH DaMuus, UHALIAIBI [ara [Moanuce
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